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RRC FIELD FORMS - FORM A

X' Make-Ready / Turnover Walkthrough

Room-by-ream punch Bst for reallors, property managears and owners

Royal Roofing Construction

Repairs = Roofing « Handyman

RoyalRC Inc@outlook.com

rreestimate. com

Austin & the Rio Grande YVallzy

512-348-T663

PREP. il NT POE REF, | FORM HO

FROFERTY | ADDRESS | UNIT. SUITE

WALKTHROUGH DATE | TIME WALKTHAQUGH BY . CLEEMT | MAMAGER
TYFE D Pre-listing I:! Turmover D Final walkihreugh

AGCERS LIWNTS | ROOMS BOT CHECKED FHOTO FOLDER ! LINE

HOW T UISE: walk the vacant wnit room by room, mark every fine, and photograph each Fall. Lavel is who mormally comects it; priority is the default, so reise it
when the condition is worse. A defect found here becomes & Form B work osder and i recorded on Form C with the same item (D,

oy

Clecupanl, leasing egent. pener, Cheaning, rash-oul,
bulte and cover plates., filer awap, alam TEST
button. phates. Siep al a ladder above a slep shaal,
toals beyond hand bools, ar anything touching wiring,

gas or plumbing.

MAINT

Royal RC tachnictan, Fatch and ouch-up paint,
caulk, doar and cabinel hardware, oullet. swach,
GFOI and fxbure swaps, Tascet swaps, (ollel
imemals, screans, weatherstnp. Slop al mosslure
behind nishes, strociursl movemeant, scaqching ar

CONTRACTOR

Licenzsed rade or gpacialist, quated separately. Meavw
circudts, panel work, in-wall plumbing and sewes, gas,
HWALC and rafigerant, roafing, siructuseal, st or
crawdspace work, mokd, ashestos or lead, foaring
replacement, past contral.

gas pops.

Royal RC is also available fo help: we can do or echedule Maini items and guote Contrecior items. If we can't, we may be abde to refer you 1o someone wha can.

RESLLT: P pass - F tall - Mo monitar [@isible wear, no action now) - NA ot applicable. Wiite NG [nat checked, never 8 pasa) of R [recheck) in Nates, PRIORITY: Urgent =
He-satety or active damage, same day - High = bafore 8 shawing or occupancy - Mormal = betare sign-off - Low = cosmete or daferrable,

W A e W e O e I i O e O i i i . .
woussswad AIVIPLE * NOT FORUSE
= Realtors: Pre-listimg type. Starl with the High lines in EXT, ENT, LY, KIT and BTH, then photograph each room.

= Property managers and owners: iun the whols form at turnowver, then open a Form B work order for every Maint or Contractor Fail.
= Tenants and dlients: use Form C for move-in and move-out records. DIY lines here are safe for you to do yourssdf.

GROUMND RULES
= Do not open electrical panels, handle refrigerant, force stuck shutoff valves, adjust water-heater preseure relief, or disturb suspected mold, asbestios or
lezd. Photograph, secure the area and escalate.

= Homes built before 1978:; sanding, scraping or demalition of painted surfaces for pay falls under EPA lead-safe renovation rules. Confirm certification
before assigning that prep.

= Levels route work; they are not permission. Licensing, permits, insurance and manuwfacturer mstructions still apply, and a visible finding is not
autharization to repair.

= Materizls for Maintenance work should be on site before the visit. A return trip for missing parts is a new visit.

TABLET USE: open in Adone Acrobal Fieader, Apple FilesPreview or any POF torm age. Tap & blue feld 10 type or pick from the list. Save & copy per pripedy Betore you
start (Save As, then rename]

Otsanvahanal mon-kvdsive walibrough only. “None obsened” Never means “none grasent " Naf a Poansed hame inspeciian or code inspeciian: makas mo concisian on siuciing, mo,
efecincal safefy o roafl condition. Sipnrdures confirm chesrvabions ondy and do nol sulfonze work,

& 2086 Aoyal Aoobing Construction Inc. Business icense: rcestimalin.comficense

Campleled client recards may be shared. o redisinbution af blank lemplates. Keep RAC atinbegcn.
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EXT - Exterior and grounds

D Check Lewel Priarily Result Motes | photo #

RET Handrails and guards al sleps, porch and dack are s High
Sacura

R Walks, sleps, deck: cracks, heaving, loose boards, P High
trip hazards

iy Draur:.aga. standing waler, grade sloping loward the s High
building, splash blocks

EXT-04 GIL.'“.E[S and downspouls: debris, sag, leaks, e High
discharge away from the house
Rool, from the ground cnly: missing shingles,

EXT-08 | damaged flashing. sag, ponding. Phatograph: no Contracior High
roof access

.08 Siding, rim, fascia, soffit: gaps, animal entry. paint Maint riad

failure {rot — Conlractor)

—— Exterior doors close, latch and lock: e High
weatherstripping and thresholds

Windows and screens. cracked glass, falled seals,

EXT-08 Maint Marmal
torm screans

o Exteror lights, photocell and doorbell work; house A P
numbers visible

i Fence and gates: lalch, pickels (posts or rails — e S
Contracior)

By | Hose bibs and irrigation: leaks, vacuum breakers, e .

broken heads

Yard: mowed, edged, trash remaoved, vegetation

— WNAMPLES NOT FOR USE

EXT-13 | Drivaway, walka. and entry washad Maint
ENT - Entry and foyer
1D Check Level Priarity Resilt Motes | phots §
P Entry door cla:aas and lalches; deadbodl throws hciia High
freely; viewer intact
ENT-02 Locks re-keyved or confirmed; evary key tested; key Maint High
coun! recorded
N—— Thrashald and wealhersiripping: daylight at edges, i i
drafts
ENT-04 | Walls, calling, rim: holes, sculfs, slains, pamni Maint Mornal
ENT-05 Flooring, mats, transitions: damage and trip Maint High
hazards
entos | LiOhts and switches work; bulbs and cracked cover Fiee i
plates replaced
ENT-07 | Cleaning: loor, door, glass, debris, odors DI Mornal
hasrved Newss praged. " Nar a Boansed e nspectian or cogle inspechion makas mo conchisian on s, Mo

e iy 1 ohesrvafions only
& 202 Royal Flmlr-u Comsiruction Inc. Business icense: rcestimalin.comiicense
Campleled client reconds may be shared. Fo mdisinbogon at blank lemplates. Keep BAC atinbeiion.
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